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ACTIVITY:  House X Country LOCATION/ PURPOSE:  Richmond Park DATE:  30 April 2023 

TEACHER IN 
CHARGE: 

 TGR OTHER STAFF: All Staff  YEAR 
GROUP: 

 All GROUP 
SIZE: 

 400 RATIO:  1:8 

 
Hazard 

Who is 
affected 

Risk Level Control Measures Residual Risk 
Level 

Additional Controls Residual Risk 
Level 

 Allergic reaction / asthma   
 
 

 
 
 
Road traffic on route to Richmond 
Park 

 
 
 
 

Accident non-runners  
 
 
 
Staff unaware of duties  

 
 

 
 
 
Course obstruction / congestion 

 
 
 
 

Injury on course  
 
 

 
 
 
Other users  

 
 

 
Crammed start / finish  

 
 
 
Injury after race 

 Pupils +Staff 
 

 
 
 
 
Pupils +Staff 

 
 
 

 
Pupils +Staff 

 
 
 
Pupils +Staff 
 
 
 
 
 
Pupils 
 
 
 
 
Pupils+ Staff + 
Public 
 
 
 
 
Public 
 
 
 
Pupils +Staff 
 
 
 
Pupils 
 

 High 
 
 

 
 
 
High 

 
 
 
 

Low 
 

 
 
Low 

 
 
 

 
 
High 

 
 
 

 
High 
 
 
 
 
 
High 

 
 

 
High 
 
 
 
Medium 

Instructions to bring inhalers, nurse & 1st aiders present. 
Pupils to be made aware of tick bites and lyme disease risks 
 

 
 
 
Instructions to staff to walk boys on inside of pathway, no 
more than 2-a-breast & to use the pathways where possible . 
 
 

 
Supervised study & a qualified first-aider to remain on site 
 
 
 
JPR  i/c event; instructions emailed to staff, posted in SCR & 
on sports notice board 

 
 
 

 
Richmond Park  informed by JPR & agreement given. JPR 
walks course 2 hours prior to event. River area carefully 
marshalled 
 

 
Frequent staff check points, mobile phone link & 1st aiders, 
course checked at end of race. 
 

 
 
 
Instructions given by JPR at start to “give way to pedestrians”.  
Marshalls to wear luminous jackets 

 
 

Laned & staggered start, lengthy run in / out & funnels 
 

 
 
         Staff on duty at school 

 
 
 
 

Low 
 
 

 
 
 
Low 
 
 
 
 
Low 
 
 
 
Low 
 
 
 

 
 
Medium 
 
 
 

 
Medium 
 
 
 
 
 
Medium 
 
 

 
Medium 
 

 
          
          Low 
 

Pupils reminded in daily bulletin and verbally in 
PE/Games periods 
School nurse to take spare inhalers to the park 
All 1st Aiders to be named and designated roles 
assigned 
 
Staff assigned to help with crossing points and all 
groups walking to the park will have designated 
leaders who will ensure that pupils are taking care 
and organise safe crossing of roads. 

 
Any boys and girls not competing due to 
injury/illness will be supervised in designated class 
rooms on-site. 

 
Details of the event will be sent to all staff with 
role descriptions at least two weeks in advance. All 
staff will be asked to air anything they are unsure 
of. Reminders will be given in Daily Bulletin 
building up to the event. 

 
Confirmation of the event supplied by Richmond 
Park -Nov 08. Marshalling staff will be asked to 
walk the course to their Marshall point shortly 
before the race and clear any obstructions. 

 
First aiders will be spread throughout course and 
mobile numbers taken in advance and handed to 
Marshall staff. All Marshalls will have mobile 
phone contact with JPR and designated first 
aiders. 

 
Marshall staff to inform other users that they 
should expect pathway traffic 
 
Races to be divided into  3 groups Yr 7+8, 9+10 
and Seniors they will start at different times and be 
taken off site as soon as possible after the race to 
avoid overcrowding. 

 
Designated staff to monitor changing areas before 
and after races. Pupils told to report injuries prior 
to the event. Info provided in daily bulletin. 

 

  Low 
 
 
 
 
 

Low 
 
 
 
 

 
Low 

 
 

 
 

Low 
 
 
 

 
Medium 

 
 
 
 

Low 
 
 
 
 

Medium 
 

 
Medium 

 
 
 
      
     Low 
 
 
 
 
 
 
 



 

 

 

          

 
Hazard 

Who is 
affected 

Risk Level 
 

Control Measures 
Residual Risk 

Level 
 

Additional Controls 
Residual Risk 

Level 

Sporting equipment potentially dangerous 
if used incorrectly 

 
 
 
 

Injury whilst performing activity 
 
 
 
 
 

Injury/Incident whilst pupils are changing 
 
 
 
 

Risk of Fire 
 
 

 
 

Injury to non-participant or spectator 
 
 
 
 
 

Injury due to inappropriate attire 
 
 

 
 

 
Asthma/Anaphylactic or Allergic Reaction 

 
 

 
 
 

Pupils +Staff 
 

 
 
 
 

Pupils +Staff 
 
 
 
 

 
Pupils +Staff 

 
 
 
 

Pupils +Staff 
 
 
 
 

Pupils/visitors 
 
 
 
 
 

Pupils 
 
 
 
 
 

Pupils 
 
 

Medium 
 
 

 
 
 

High 
 
 
 
 

 
Low 

 
 

 
 

Low 
 
 
 
 

Low 
 
 
 

 
 

Medium 
 
 
 
 
 

Medium 
 
 

Pupils informed of correct use of gym equipment and reminded on 
a regular basis. Incorrect use is sanctioned. Equipment is only used 
for purpose it was designed for. Equipment is easy access, storage is 
organised. No pupil allowed in Sports Hall without PE member of   

staff present 
 

All activities are suitable for age and experience. All classes begin 
with appropriate warm-up. Progression in all activities. Recognised 

and approved practices performed. All PE staff have first aid 
qualifications and have been briefed on accident procedure 

 
 

Pupils supervised whilst changing before and after lesson, changing 
rooms kept locked until opened by PE staff. All PE staff have first 

aid qualifications and have been briefed on accident procedure 
 
 

Fire exits and escapes clearly marked and outlined to PE staff . Sign 
outlining fire procedure. Fire extinguishers in view around Sports 

Hall site 
 
 

Non-participants and spectators asked to sit in dug-out or be seated 
on the balcony. If necessary netting should be pulled across balcony 

to ensure objects cannot be struck or thrown onto area. All PE 
staff have first aid qualifications and have been briefed on accident 

procedure 
 

Students are made aware of appropriate kit for sporting activity. 
Correct footwear must be worn and if necessary gumshield and 
shin-pads. No jewellery can be worn and long hair must be tied 

back. Pupils are disciplined for not bringing correct kit and will not 
be allowed to participate in lesson. 

 
Pupils to bring inhalers and epipens to lessons. Teachers asked to 

make note of pupils with medical needs in planners.   
 
 
 
 
 
 
 

 
 
 
 

Low 
 
 
 
 
 

Medium 
 
 
 
 
 

Low 
 
 
 
 

Low 
 
 
 
 

Low 
 
 
 
 
 

Low 
 
 
 
 
 

Medium 
 
 

 
 

 
 
 
 

All gym equipment checked on a yearly basis 
 
 
 
 
 

Phone located in PE office- contact emergency service 
or School Nurse. Portable well stocked first aid kits 
taken top all lesson and matches. Stock check takes 

place once a week 
 
 

Changing room procedures highlighted to pupils 
behavioural expectations outlined at the beginning of 

each year and reminded throughout 
 
 

Pupils reminded of fire procedure and involved in 
frequent fire drills. 

 
 
 

Phone located in PE office- contact emergency service 
or School Nurse. Portable well stocked first aid kits 

taken top all lessons and matches 
 
 
 

Pupils provided with kit list in their pupil planners 
 
 
 
 
 

School Nurse has epipens and asthma pump if pupils 
forget to bring them to lessons 

Low 
 
 
 
 
 

Low 
 
 
 
 
 

Low 
 
 
 
 

Low 
 
 
 
 

Low 
 
 
 
 
 

Low 
 
 
 
 
 

Low 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 



 

 

 

 

 

 



 

 



 

 

 

 



 

 

  



 

 

 

 



 

 



 

 

 

 



 

 



 

 


